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Course Details

IT Tools and Business Systems.
Intemet Technology and Weab Design.

Financlal Accounting Using Tally & Personality Development.
Programming and Problem Solving Through 'C* Language.
Introduction to ICT Resources.

Multilingual DTP,

Practical & Project Work.

Farogh-e-Urdu Bhawan
FC-33/9,Institutional Area,Jasola |
New Delhi-110 025

Ph.: 011-49539000, Fax:49539099
Website: www.urducouncil.nic.in
E-mail: ncpultech@gmail.com Rs. 10/-




National Council for Promotion of Urdu Language (NCPUL) started functioning w.c.f.
01.04.1996 as an autonomous organization under the Ministry of Education, Govt, of India.
NCPUL has been set up with the objective of promoting, developing and propagating Urdu
language, to take action for making available in Urdu language the knowledge of scientific
and technological development as well as knowledge ol ideas evolved in the modern context,
to advisc the Govt. of India on issues connected with Urdu language having bearing on

c-ducanon and lq undertake any other activity for the promotion of Urdu language as deemed
fitby the Council.

Certificate in Computer Applications, Business Accounting & Multilingual

DTP (CABA-MDTP)

This CABA-MDTP one-year Certificate course has been designed for transformation of
Urdu speakers into productive human resources and making them part ol the employable

technological work force in the emerging IT scenario and penetration of computer education
to grassroot level. The contents of this course have been enriched with
= Programming Techniques
Developing Databasc Applications
Accounting Package
Web-Designing Tools
Course in Urdu And DTP Software:-
Introductions To Multimedia And Its Applications
Inpage
Coredraw
Photoshop
@ Urdu& Hindi DTP
The contents have been designed keeping in view that there will be number of career options
possible for an individual afier successfully completing the course.

Diploma in Urdu

Admission in One year Diploma Course in Urdu of the Council is compulsory and passing in
One Year Diploma Course in Urdu will be a precondition for award of Certificate in

Computer Application, Business Accounting and Multilingual DTP,
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Modulel X IT Tools and Business Systems.

Module 11 : Internet Technology and Web Design,

Module 111 : Financial Accounting Using Tally & Personality Development.
ModulelV Introduction to ICT Resources.

Module V : Multilingual DTP.

Module VI : Programming and Problem Solving Through'C' Language.
Module VIl Practical & Project Work.
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MDTP course cligibility will be Matric or recognized equivalent

or admissi ABA- :
Rarsdmissionto's Jave attained age of 15 years for Matric & 17 years for

= ations. Students should |
qualifications. Students should hd s ot
10+2 and must be below the age of 35 yearsonthe date of application.

election Procedure
ed for admission shall be scrutinized keeping in view the
and arranged in order of meril based on marks

obrained in the Matric, 10+2 or Graduation. A Selection Committee of the respective CABA-

MDTP Centres will conductan interview forselection of stur:iepts. ‘
At the time of interview for selection of candidates, the original certificates together with

mark sheets shall have to be produced. No. of seats:40

All the applications receiv (
prescribed qualifications of the candidates

The course will be organized in two batches of 40 students at each computer centre (Batch [
January Session from 9.00 A_M. to 1.00 P.M. and Batch IT July Session from 2.00 to 6.00
P.M.). Out of these 4 hours, 2 hours for theory class and 2 hours for practical class. Twenty
students will attend the theory class and twenty students will attend practical class

simultaneously.

O Students admitted will be required to pay a monthly fee of Rs. 250/- p.m. (Rs.500/-

p.m. in case of students studying in A class cities).
O Fees to be submitted at the time of admission; Rs. 840/- Per Student (Prospectus &

Registration Form-Rs. 10/-, fee for Diploma in Urdu Rs. 200/-, subscription to Urdu
Duniya magazine-Rs. 150/- Examination fee Rs. 460/-)

Examination Scheme
A test will be conducted the end of each module. The faculty of the centre will check

the answer sheets.
The weightage of module will be 10 marks each. It is necessary to obtaina minimum

of 5 marks for each module.

A final examination will be conducted in each semester. Semester Examinations of
CABA-MDTP Course will consist of part A (Objective) and Part B (Subjective).
Semester Examination will be conducted in December and June. Semester wise
distribution of marks is as follows:-
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1" Semester o
Examination | Marks ~ Remarks
. SemesterExam | 100 _
i,Mo_dules Exam | 30 3 Modules * 10 Marks Each
Total | 130
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2" Semoester
Lxamination

Semester Exam 1(1;8 - Remarss

Modules Ex -

;‘l*t\:‘l‘i‘ck'\\\ Exam t 0 _ I Modules* 10 Marks Each
ey - S0 Practical-30, Viva-20
Project 20 . ,

Total I 220

Student has to in ming . y —
o obtain minimum of 40% marks in cach semester examination theory

papcr (H. C}“)\pnnuu). Urdu Software In Page, Practical examination & Urdu
D\plmnz} mdwlfluully for qualifying the examination.

.»\"}csl ol Urdu Soflware In Page of 20 marks shall also be conducted at the end of the
27 semesler,
Atestol25 marks for Urdy Diploma shall also be conducted at the end of the course.
Astudent shall not be awarded the Certificate unless he/she clears this test.

A ﬁ!\:\l practical examination of SO marks will be conducted at the end of the course.
Project prepared by (he students shall be examined by the external examiner. This
covers 40 marks, i

Final Examination (1" and 2" semester) consists of objective and subjective type
questions.NIELIT,Chandigarh Centre will prepare the question paper  for IT
component, The question papers will be sent to the NCPUL Centres/Examiners in
sc:\lc(! envelopes and shall be opened under the supervision of centre in-charge and
examiner.

Award of Certificate

All successful students will be awarded “Certificate in Computer Applications, Business
Accounting and Multilingual DTP™ at the end of the Academice session jointly by NCPUL
and NIELIT, Chandigarh and *Diploma in Urdu Language™ by NCPUL.

o
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The students will observe strict discipline and decorum at the centre and in case of
any indiscipline or misconduct; student will be liable to be expelled (rom the centre
without any notice. No fee will be refunded in such cases.

EEvery student of the centre is required to attend classes regularly and punctually,
since it is a regular course, Student will be required to put in minimum of 75%
attendance in classes, failing which he may not be allowed to sitin the examination,
All course books will be supplied to the students [ree ofeharge in accordance with the
syllabus, The books will be supplied from Module to Module at the beginning of each

Module.
Every student of the centre will be provided adequate hours on practical training on

the computers in the computer labs of the centre inaddition to theory classes.
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S5 Every student of the centre will be required to pass the examinations by securing at
lenst 50% marks at the end of the Modules and final examination before he is awarded

diplomaor certificate, i o ,
0, Monthly fee is payable in advance before 10™ of every month and fee paid is not

refundable, Fee shall be payable even for such period for which the student is

absent/on leave from the centre,

7. The name of student shall be liable to be struck off from the rolls duc to non payment
of monthly fee on the due date.

8. Student registered from a NCPUL Centre shall not be transferred to another NCPUL
centre,

Important Dates for the sesslon January, 2022

Submisslon of Registration form by the students : 28 ""November,2021
Interview by selection committee 229" & 30" November,2021
Display of final list of selected candidates : 09" December,2021
Payment of fees by selected candidates : 13" December,2021
Receipt of list of candidates with Registration 21" December.2021

fees at NCPUL
Commencement of Classes : 03" January,2022

Instructions for filling the registration form of CABA-MDTP course

1. Centre Code must be filled in respective column.

2. Session Month and year (full four digits) must be mentioned in the registration form.

Name of candidate and Father Name must be mentioned as in Matriculation Mark sheet/

Certificate.

4, Anattested copy of matriculation mark sheet/ Certificate must be attached.

For candidates, enclosing attested copy of certificates other than Matriculation, the

center-in-charge must certify the equivalency of enclosed certificates.

6. Photograph of student must be pasted properly on the form,

Student must sign the registration form on Two specified places.

Centre Incharge must ensure that student has not already registered for CABA-MDTP

course.

9. Centre Incharge must verify all the information filled in registration form by the
candidate, Centre Incharge must sign and put the stamp in cach form before sending the
registration forms lo NIELIT Chandigarh, Birla Farms, Bada Phull,

Ropar (Punjab)-140001

10. Centre Incharge must ensure that all registration forms have been sent to NIELIT,
Chandigarh Centre asingle lot and within stipulated dates.

11. Incomplete formin any respect will not be entertained.

(4)
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Specially designed for NCPUL

2by NIELIT, Chandigarh centre for

{Diploma in “Computer Applications, Business
{Accounting and Multilingual DTP"
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% " Specially designed for NCPUL by National Institute of
L8 4 Electronics and Information Technology (NIELIT,
¥} Chandigarh), Ministry of Communications & Information
" Technology, Govt. of lndia for Diploma i “Computer =
- Applications, Business Accounting and Multilingual DTP™
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2 National Council for Promotion of Urdu Language

”, Mlnlstry of Human Resource Development, (Department of Secondary & Higher Education),

Government of India
West Block-1, R. K. Puram, New Delhi - 110 0686.
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TOPICS COVERED : Computer Fundamentals, Windows 95/98, g
Introduction to MS Office & MSWord, Pagemaker, Coreldraw, Photoshop,
Urdu-Hindi / Regional Software, Power Point, MS Excel, MS Access, %
Internet & Email, Financial Accountancy Package (Tally), Visual Basic. 2
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NOV 2003 ( Dr. M. Hamidullah Bhat)

Director
81, 26179657, Fax : 26108159, email | urducoun@ndf.vsnl net in, website . www urducouncil.nic.in
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DOEACC Centre, Chandigarh
A Unit of DOEACC Society,

Cert. No. 52238

DIPLOMA IN COMPUTER APPLICATIONS AND MULTILINGUAL D.T.P.

National Council for Promotion of Urdu Language
Ministry of Human Resource Development,

An Autonomous Body of Department of Information Technology, (Department of Secondary & Higher Education),
Ministry of Communications & Information Technology, Goyt. of India

Govt. of India
5.€.0. 114-116, Sector 17-B, Chandigarh - 160017

.....................

West Block - 1, R.K. Puram, New Delhi - 110 066

...................
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who appeared in the Annual Examination Y, 2008 e St o has

successfully completed One Year Diploma in Computer Applications and

...........................................
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Multilingual D.T.P. from Computer Applications Multilingual D.T.P. Centre at
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....................................................................
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TOPICS COVERED :

Information ' Technology (Computer Fundamentals, Computer
Organisation, Office Automation Tools, IT Applications)

Business Systems (Business Data Processing, Principles of
Programming, Accounting Fundamentals, Tally)

Web Application Development (WWW, Browsers, FTP, Telnet,
HTML, Frontpage, JAVA Script, Adobe Photo Shop)

Programming through Visual Basic, Regional Software (InPage)
Multilingual DTP (Urdu and Hindi DTP, Page Maker, Corel Draw)
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‘ Rt Ges - Director

| DOEACC Centre, Chandigarh
(L Ph £ 0172-2700619

’ -~ 2 0172-2703283

| rec-chd@rec.chd nic.in
Me: Www.ree.nic, in
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(L7 Ali Javed)

. Director
National Council for Promotion of Urdu Language
Ph 1 011-26103938, 26103381, 26179657

Fax 011-26108159
email - urducoun@ndf vsnl net.in
Website | www.urducouncil nic.in

Place: New Deihi




